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Trial Procedure – Step by Step

1. Pre Trial Business
· Make sure teams have swapped pink and blue sheets and you have a copy of each
· No freedom of court- ask permission
· DO NOT entertain pre-trial motions
2. Judge steps out 
3. Bailiff says All rise.  Court is now in session.  The honorable Judge ___________________________________________________ presiding."
4. Judge Rap gavel- "You may be seated."
5. Housekeeping
· No gum, no food, no cellular phones
· No photography during trial
· "If there is any one in the courtroom that is not related to the parties and who is related to another team, would you please exit the courtroom at this time."  	
DO NOT READ ALOUD: Note:  This does not apply to guests such as press and board members, members of community.

6. Judge -"Court is now in session for the case of _________________________________
7. Judge - “What says the Prosecution?”
Prosecution -"Ready your honor."
8. "What say defense?"
Defense- “Ready Your Honor.”
9. “Prosecution, are you ready to give opening statement?"
· 3 Minutes
10. After Prosecution -- "Is defense ready to give its opening?"
· 3 Minutes
11. Prosecution, please call your first witness.
· 19 Minutes – Stop Clock for Objections
12. After-"Any cross?"-Redirect, Recross (18 minutes for Cross)
· (Can use remaining time)
	Witness may step down.
13. Repeat 10 and 11 for each witness on the Prosecution side.
14. Prosecution do you have any further witnesses?"
    	 		"Prosecution rests."
15. 	"Defense are you prepared to call your first witness?"
16. 	Repeat 10 and 12 for each witness on the defense side.
17. .	"Defense any further witnesses?"
   		  "Defense rests."
18. 	Prosecution closing statements – 5 minutes
19. 	Defense closing statements – 5 minutes
20. 	"Prosecution is there any rebuttal?"   (Can use remaining time)
21.   	<End of Trial>

Notes about Scoring Form:
· Only Judge and Bailiff are to see the Scoring form before it is turned in.
· Scoring Form can only be given to a deputy or staff member from the Score Room ONLY.
· Fill out the scoring form as the trial progresses.   DO NOT keep notes and try to fill out the form after the trial.
· Use the Jury Deliberation time to finish the Scoring form, check math, and send it to the Control Room. (Bailiff to Deputy; Deputy to Control Room)
· Judges and Bailiffs are to remain in their courtroom between trials.  If it is mealtime, the end of the day, end of Trial 6, Power Match 2, or Top 10 each judge MUST report to the Control Room Immediately after your trial to make sure there are no questions about your Scoring Form.  
· Judges should use the back of the scoring form to make notes and recommendations.















TIME GUIDELINES FOR TRIALS

The trial sequences and time guidelines are as follows:

1.  Opening statement – prosecution/plaintiff			…3 minutes

2.  Opening statement - defense					…3 minutes

3.  Direct examination of prosecution/plaintiff witness 		19 minutes

4.  Cross-examination of prosecution/plaintiff witness 		18 minutes

5.  Direct examination of defense's witness 			19 minutes

6.  Cross-examination of defense's witness 			18 minutes

7.  Prosecution/Plaintiff closing argument			…5 minutes

8.  Defense's closing argument					…5 minutes




NOTE:  Redirect and recross examination will be allowed for each witness.  This is optional and is subtracted from direct and cross-examination time for each witness.




















Courtroom Procedure
Entering Evidence

1. Your Honor, may I approach the witness?
2. Mrs. Williams, I'm going to show you what has been pre-marked as Exhibit 7.
3. Do you recognize this document?
4. Witness:  Yes I do.
5. Would you please tell the court what it is.
6. He or she identifies it adequately.
7. Your Honor, I offer this as Exhibit 7.
8. Any objection?

Impeachment

1. Witness makes inconsistent statement
2. Identify the statement.
3. Retrieve Deposition
4. Take Deposition to Opposing Lawyer
5. Opposing Lawyer Reviews
6. Show witness the signature
7. Confront with inconsistent statement.

















Qualifying and Tendering an Expert Witness
The technical requirements for qualifying an expert witness are straightforward.  It is usually adequate to show that the witness possesses some specialized skill or knowledge, acquired through appropriate experience or education, and that the witness is able to apply that skill or knowledge in a manner relevant to the issues in the case.  Example:

    QUESTION:    Dr. Gupta, could you please tell the jury about your education?

    ANSWER:      Certainly. I have an undergraduate degree in business from the 
                          University of Michigan and a Ph.D.in economics from 
                          Northwestern University.

    QUESTION:    What work have you done since earning your doctorate?

    ANSWER:       I was a professor in the economics department at Washington
                          University for six years.  Then I left to start my own consulting
                          firm, which is called Gupta & Associates. 

    QUESTION:     Do you have a specialty within the field of economics?

    ANSWER:       Yes, my specialty is business valuation.

    QUESTION:     Has business valuation been your specialty both at Washington 
                           University and at Gupta & Associates?

    ANSWER:       Yes.

    QUESTION:     What is the field of business valuation?

    ANSWER:        It is the study of all of the components that contribute to the fair
                           value of a business, including anticipated future profits, assets,
                           receivables, good will and investment potential.

(Tender)
COUNSEL:    Your Honor, we tender Dr. Abha Gupta as an expert witness in the
                         field of business valuation and the projection of profits.  

JUDGE:		Are there any objections?  

OPPOSING COUNSEL:       No your Honor
Or
			Yes your Honor. I object on ….

[The purpose of the tender is to inform the court that qualification has been completed and to give opposing counsel an opportunity to object to the tender.]




TRIAL PROCEDURES

Before participating in a mock trial, it is important to be familiar with the physical setting of the courtroom, as well as with the events that generally take place during the exercise and the order in which they occur.  This section outlines the usual steps in a "bench" trial - that is a trial without a jury.
				
Courtroom Layout

JUDGE


Jury Box
Witness Stand

BAILIFF


							
										
Pros/Plaintiff TABLE
DEFENSE TABLE

				

	3 Witnesses					3 Witnesses
.
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Participants:  
The Judge
The Bailiff 
		The Attorneys: 	Prosecutor - Defendant (Criminal Case)
					or
Plaintiff* - Defendant (Civil Case)
		The Witnesses: 	Prosecution - Defendant (Criminal Case)
					Plaintiff* - Defendant (Civil Case)
		The Jury:		(Composed of 1 or 2 teams)


Judicial Officers’ Guidelines
1. You cannot discuss any of what is said at officer's training with non-officers.  
2. You cannot help any team practice in any way.  You cannot even be present at practices.  
3. You may participate in fundraisers or regular delegation events not concerning Youth Judicial.
4.  While at Youth Judicial you will not meet with your school/delegation at any time. 


What to bring to Judicial
· Case and notes from Officer Training 
· COMFORTABLE Dress Shoes 
· Socks 
· Notebook (with your notes and case)
· Pens (that write)
· Extra towels (Nonwhite)
· Watch or timepiece other than your cell phone
· Calculator
· Positive Attitude! 
	
All Bailiffs also bring…
· Stopwatch other than your cell phone
· Pens
· Note pad
· Calculator 	
· Time signs (will be provided)











Notes:  
Bailiffs begin the trail by saying All Rise. Court is now in session.  The honorable Judge _____________________________ presiding."
	
Bailiffs do not leave the courtroom for any reason during a trial.  Please tend to all personal matters before the trail begins.
	
Cell phones will not be allowed in the Federal Courthouse. This includes laptops. You will leave them in your room each day.  Make sure your parents/friends/etc. know this ahead of time and remind them again on Saturday morning.  

Eating - Your opportunities for meals will be sporadic at best.  You will not get to eat on a schedule.  

Judges are not allowed to let anybody behind the bench but them.  Do not touch anything that does not belong to you.  Consequences for not following this rule are severe.  

Deputies – 
Deputies’ main jobs are:
· Direct teams, adults, and visitors to the proper courtroom.
· Check with Bailiffs/Judges to make sure their competition teams and Jury Teams are in the courtroom
· Notify adult/college staff assigned to deputies when teams are present or missing
· Notify Judge and Bailiff when they can start trial (Per cue from adult/college staff leading deputies) 
· Patrol your floor or area during trials to provide directions, etc.  There should be a designated spot on each floor where you can be found. 
· As trials are finishing collect score sheets and take to the Control Room (2nd Floor of Federal Courthouse.  3rd Floor of County Courthouse). 
· Repeat steps for each trial
· Never leave your area unattended during trials.   Make sure all courtrooms are clear before leaving for the day.  
· You will be able to eat in shifts during the early meal times.
· Be prepared to serve as a Bailiff at any time if needed. 
· Work Welcome Desk – when needed
· Assist with meals – when needed


Officer's Courthouse Decorum
All Judges, Bailiffs, and Deputies must adhere to the following rules relating to Courthouse decorum.  

1. No chewing gum in the Courthouse or during a ceremony.
2. No running in the Courthouse.
3. No yelling in the Courthouse. 
4. Food and drinks are allowed ONLY in the designated food areas. No drinks or food may be anywhere else in the courthouse.
5. Alcohol, Drugs, and Tobacco products are not allowed at Youth Judicial, period. 
6. Judges will wear their robes while in the Courthouse.  Judges will NOT wear their robes at meals or around the hotel. 
7. Officers must wear their nametag at all times.
8. Only the Judge is allowed behind the bench.  No other officers or participant may go behind the bench. 
9. All officers will wear nice shoes that are comfortable.  No tennis shoes.  No Flip Flops.  No Sandals.
10. Ladies must wear dresses or nice pantsuits beneath their robes.  
11. Men will wear nice slacks and shirts with collars and necktie beneath their robes. 
12. No Officer of the Court will wear jeans in a Courtroom. 
13. Male Bailiffs and Deputies must wear coat and tie.  Females, dress or pantsuit.  Shoes must be comfortable and closed toed.  No sandals or flip flop-type shoes or high heels.
14. Any fashion-inept Judge who wears brown shoes with their black robe will be mocked, teased and ridiculed beyond all human endurance.

IF YOU BECOME UNABLE TO PARTICIPATE (OR IT IS A POSSIBILITY) CALL IMMEDIATELY!  334-229-0033
